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Introduction 
 

Spill / Release Step-By-Step Guide 
 
 
 
 
 
 
 

Leak Identified 
 

Step 1: 
-Notify Supervisor(s) 
-Initiate Response 

Step 2: Initial Notifications by Field 
Personnel 

 
- Notify SH&E Dept. 

- Notify Local Emergency Services 
- Additional Response (if needed) 

- Inform OCC of any leak affecting systems 
they operate 

 

Supervisor notifies VP & 
Manager, or alt. QI  

VP & Manager notifies 
President, President notifies 

BOD 
 

Step 3: 
 

Is Spill Regulatory 
Reportable?  
(Consult the 
Spill/Release 

Notification Guide) 

Step 4: External Reports 
 

- Telephonic Reports;  
(Timely reporting essential) 
- Written Follow-up Reports 

SH&E Dept. is responsible for all  
written agency reports 

 

Step 5: Wrap Up 
 

- Complete Cleanup 

YES 

NO 
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Step 1 
 

A potential leak is identified or reported by WPLCo field personnel or the Operations Control 
Center (OCC), or is reported by an outside party to WPLCo.  Immediately the pipeline is shut 
down & isolated. Then the Product Movement Manager (PMM) is notified, who will then notify 
the Vice President & Operations Manager (VP & OM). The OCC or PMM notifies the Area 
Supervisor responsible for the area in which there is a suspected leak, who will dispatch 
employees to investigate the possible leak.  If a leak is confirmed, field personnel will initiate 
response activities and notify their immediate supervisor and the OCC.   

 
Step 2  
 

The immediate Supervisor notifies the Operations Manager, Product Movement Manager 
and SH&E Dept. and initiates additional response activities (if needed).  Notify OCC of any 
leak affecting systems they operate. 
 
Field employees notify the local emergency services as needed: 
• Fire Department 
• Local Police, State Police, Sheriff,  
• Ambulance 
• LEPC, Emergency Management, HAZMAT 
• Highway Department / DOT 

 
Field location employees or SH&E Dept. also notify state one call and local utilities involved, 
if applicable (See state by state listings for One Call numbers), such as: 
• Gas Company 
• Electric Company 
• Water Authority 
• Other Pipelines in the area 

 
The Operations Manager will notify the President for internal notifications. 

 
Step 3 
 

The SH&E Dept. must determine whether the spill is telephonically reportable to regulatory 
agencies, considering: 

• Identification of discharged material 
• Quantity of discharged material 
• Is the system regulated, if so by which agency 
• Medium onto which discharge occurred (e.g., water, land) 

Refer to the appropriate State/Federal reporting section in the Spill/Release Notification 
Guide to make this determination. 
 
 
 
 
 
 

Step 4 
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If the spill is regulatory reportable, the SH&E Dept. will be responsible for all required state 
and federal agency telephone notifications.  

 
Give the company name, address and identification number, your name and telephone number, the 
nature of the emergency, the exact location and time of the failure, and the number of injuries or 
fatalities, if applicable and the initial estimate of product released.  The form at page 4 of this manual 
should be used to compile information to be provided to agencies. 
 

The SH&E Dept. is responsible for all required written reports in accordance with applicable 
state and federal laws. 

 
Step 5 

 
The Area Supervisor and/or the designee ensure that all response activities (control, 
containment, cleanup, and disposal) have been completed.  
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Wolverine Pipeline Company Spill / Release / Incident Report Form 
 

Initial Report ___     Supplemental Report ___     Final Report ___     Date: _____________ 
 

Date and Time Spill / Release Discovered: ___________________________________ 
 
Spill / Release Discovered by: _____________________________________________ 
 
Date and Time Spill / Release Reported to SH&E: __________________________ 
 
Spill / Release Reported to SH&E by: ____________________________________ 
 
Pipeline, Station or Terminal: ______________________________________________ 
 
Spill / Release / Incident Location: __________________________________________ 
 
City / County / State: ____________________________________________________ 
 
Nearest Town / City: ____________________________________________________ 
 
Driving Directions: ______________________________________________________ 
 
Product Spilled / Released: _______________________________________________ 
 
Volume Spilled / Released: _______________________________________________ 
 
Line Size / Description: __________________________________________________ 
 
Volume Recovered: _____________________________________________________ 
 
Interstate:      Intrastate:      Regulated: __________________________________ 
 
Cause of Spill / Release: _________________________________________________ 
 
Fire:  Yes    No      Explosion:  Yes    No      Evacuations:   Yes    No   
 
Env. Impact: Air  Water  Soil  Number of Injuries: ___      Number of Deaths: ___  
--------------------------------------------------------------------------------------------------------------------- 
Manager: _____________________________________________________________ 
 
Area Supervisor/Team Lead: ______________________________________________ 
 
Legal Description: ______________________________________________________ 
 
Land Description: _______________________________________________________ 
 
Landowner Notified: _____________________________________________________ 
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Wolverine Pipeline Company Spill / Release / Incident Report Form 
 
Nearest Occupied House: ________________________________________________ 
 
Nearest Main Road / Intersection: __________________________________________ 
 
Net Volume Lost: _______________________________________________________ 
 
Pipe Wall Thickness: _____________  Specification: ____________________ 
 
Seam Type: _______________   MOP: __________________________ 
 
Pressure at Time of Spill / Release: _____________ SMYS: ____________________ 
 
Weather Conditions: ____________________________________________________ 
 
Area of Spill / Release: ______________________   Media Coverage:   Yes    No   
 
Spill Costs (in whole dollars): 
  Public / Private Property Damage   ____________ 
  Cost of Emergency Response Phase  ____________ 
  Cost of Environmental Remediation  ____________ 
  Value of Product Lost    ____________ 
  Value of Operator Property Damage  ____________ 
  Other Costs      ____________ 
  Total Cost      ____________ 
 
  Describe Other Costs: _________________________________________ 
 
Livestock / Wildlife Impacted: ______________________________________________ 
 
If Water Impacted, Name: ________________________________________________ 
 
Repair Method Used: ____________________________________________________ 
 
Method of Clean-up: _____________________________________________________ 
 
Next Remediation Steps: _________________________________________________ 
 
Did Spill / Release Reach an HCA: Yes  No   Could It Reach Water: Yes  No  
 
Is Leak / Release on a Segment Identified as a "Could Affect" Segment:   Yes    No  
 
Is Pipe Configured for In Line Inspection Devices: Yes    No  
 
Date of Last In Line Inspection: ____________   Type of Tool: ____________________ 
 
Cathodically Protected: Yes    No     Type of System: _______________________ 
 
Year Installed: ____  Has a CIS Been Performed: Yes  No   Year of Last CIS: ____ 
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Wolverine Pipeline Company Spill / Release / Incident Report Form 
 

Agency / WPLCo Electronic / Telephonic and / or Verbal Notifications 
 

Agency or Company 
Name of Person 
Taking Report 

Time of Notification  
( 24 hr format ) 

Assigned Incident 
or Report Number 

    
    
    
    
 

Written Reports / Notification Letters 
Agency or Company Due Date Date Mailed 

   
   
   
   
 

Additional Comments: 
________________________________________________________________________________
________________________________________________________________________________
__________________________________________________ 
 

* - GPS Coordinates are required  
 

Instructions / Pointers for WPLCo Spill / Release / Incident Report Form 
 
 The first seventeen lines (highlighted in yellow if completing form on computer) are items needed 

for initial reporting to agencies and should be provided as soon as possible. Some of the initial 
items may not be readily known when first notification(s) are made to SH&E, so should be 
provided at a later time when the information can be obtained. For any given spill / release / 
incident, not every information item will be applicable. Skip those items or enter "N/A".  

 

 GPS coordinates are now required. They tie in to spill tracking by the National Pipeline Mapping 
System (NPMS) and American Petroleum Institute (API). The format does not matter, it can be 
converted by the SH&E Dept. if necessary. GPS coordinate formats may look like the following: 
http://jeeep.com/details/coord/  http://www.cosports.com/tools/gps_coords.htm  

1.   13  695512E  4705010N   (UTM format ) 
2.   42.4728°N   -102.6216°W   (DD.DDD format) 
3.   42° 28' 22" N   -102° 37' 18" W   (DMS format) 
4.   42° 28.37' N   -102° 37.30' W   (DD MM.MM format) 

 
 For some items, it may be necessary to consult with Corrosion Technicians, Facility Engineers, 

Field ERST Techs / Field Regulatory Specialists or others to obtain the information. 
 

These reporting conditions are Federal reporting changes and apply to all states. 
 

Federal Reporting Update 
If the information reported telephonically or electronically to the NRC has changed, it is now 
expected that the company will report those changes to the NRC.   
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Spill Reporting Reminders 

 
When reporting a spill, the following guidelines should be observed: 
 

 Do not delay reporting due to incomplete information, some 
telephonic spill reporting requires immediate notification. 

 
 
 Do not include information that has not been verified.  
 
 
 Do not speculate as to the cause of the incident or make any 

acknowledgment of liability. 
 
 
 Do provide as much information as possible as outlined on 

the Leak Recording Form, provided on the previous page. 
 
 
 Do document persons/agencies notified on the Telephone 

Notification Log found in the appropriate state section. 
 
 
 If in doubt whether incident is reportable, then report it! 
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Spill/Accident IMMEDIATE Notification Requirements 
 

Federal Immediate Notification Requirements - Applicable in all States 
 

Reportable Incident Agency / Regulation Report When/to Whom  
Spill of oil or any hazardous substance into any 
body of water including wetlands, lakes, 
streams, rivers, and navigable waters offshore 
out to approximately 200 miles 

Required by Federal Water 
Pollution Control Act   

Immediately / National 
Response Center (NRC) by 
calling 1-800-424-8802 

Spill of one barrel or more, unknown size that 
are thought to be one barrel or more, spills not 
originally reported but subsequently found to be 
one barrel or greater (Any spill less than 1 barrel 
will be reported to the MMS directly by the NRC) 

Minerals Management 
Service (MMS) / 30 CFR 
254.46 

Without delay to the 
appropriate District 

All fatalities, all injuries that require the 
evacuation of the injured person from the facility 
to shore or to another offshore facility; all losses 
of well control; all fires and explosions; all 
reportable releases of hydrogen sulfide gas as 
defined I 30 CFR 250.490(1); all collisions that 
result in property or equipment damage greater 
than $25,000; all incidents involving structural 
damage to an OCD facility; all incidents involving 
crane or personnel / material handling 
operations; all incidents that damage or disable 
safety systems or equipment 

Bureau of Safety and 
Environmental Enforcement / 
30 CFR 250.188(a) 

Immediately by oral 
communication to the 
District Manager 

A quantity of discharged oil that violates state 
water quality standards, causes a film or sheen 
on the water’s surface, or leaves a sludge or 
emulsion beneath the surface.  Note that a 
floating sheen alone is not the only quantity that 
triggers the reporting requirements (ie, sludge or 
emulsion deposited below the surface of the 
water may also be reportable). 

Environmental Protection 
Agency / 40 CFR Part 110 

Immediately after 
knowledge of the discharge/ 
NRC by calling 1-800-424-
8802.  If this is not 
practicable, report can be 
made to the EPA regional 
office of the USCG Marine 
Safety Office (MSO) but 
must also notify NRC as 
soon as possible.  If facility 
is regulated under the 
SPCC rule, report to both 
NRC and EPA 

Any noncompliance at a National Pollution 
Discharge Elimination System (NPDES) 
permitted facility which may endanger health or 
the environment.  

EPA In writing, within 24 hours 
from the time the permitee 
becomes aware of the 
incident.  Report to affected 
USEPA Region. 
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Federal Immediate Notification Requirements - Applicable in all States 
 

Reportable Incident Agency / Regulation Report When/to Whom  
A failure in a regulated pipeline in which there 
is a release of the hazardous liquid being 
transported resulting in any of the following: 
1. Caused a death or personal injury requiring 

hospitalization  
2. Resulting in either a fire or explosion or fire 

not intentionally set by the operator. 
3. Caused estimated property damage, 

including cost of cleanup, and recovery, 
value of lost product  of the operator or 
others, or both, exceeding $50,000 

4. Resulted in pollution of any stream, river, 
lake, reservoir, or other similar body of water 
that violated applicable water quality 
standards, caused a discoloration of the 
surface of the water or adjoining shoreline, 
or deposited a sludge or emulsion beneath 
the surface of the water or upon adjoining 
shorelines; or 

5. In the judgment of the operator was 
significant even though it did not meet the 
criteria of any of the above. 

Department of Transportation 
PHMSA (Pipeline) 49 CFR 
195.52 

Earliest practicable moment 
/ NRC at 800-424-8802 or 
electronically at 
http://www.nrc.uscg.mil 

Any of the following occurs during the course of 
transportation in commerce (including loading, 
unloading, and temporary storage): 
• As a direct result of a hazardous material  

o A person is killed; 
o A person receives an injury requiring 

admittance to a hospital 
o The general public is evacuated for 1 

hour or longer; or 
o The operational flight pattern or routine 

of an aircraft is altered 
• Fire, breakage, spillage or suspected 

radioactive contamination occurs involving a 
radioactive material; 

• Fire, breakage, spillage, or suspected 
contamination occurs involving an infectious 
substance other than a regulated medical; 

• A release of a marine pollutant occurs in a 
quantity exceeding 119 gallons (450 L) for a 
liquid or 882 pounds (400 kg) for a solid; 

• A situation exists of such a nature that, in 
the judgment of the person in possession of 
the hazardous material 

• During transportation by aircraft, a fire, 
violent rupture, explosion or dangerous 
evolution of heat (i.e., an amount of heat 
sufficient to be dangerous to packaging or 
personal safety to include charring of 
packaging, melting of packaging, scorching 
of packaging, or other evidence) occurs as a 
direct result of a battery or battery-powered 
device. 

Department of Transportation 
PHMSA (Hazardous 
Materials) / 49 CFR 171.15 

Earliest practicable moment 
but no later than 12 hours 
after the incident / NRC at 
800-424-8802 or 
electronically at 
http://www.nrc.uscg.mil 
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Information to Report (Telephone) 
 

Agency Required Information 
NRC • Name, organization, and telephone number  

• Name and address of the party responsible for the incident  

• Date and time of the incident  

• Location of the incident  

• Source and cause of the discharge  

• Types of material(s) discharged  

• Quantity of materials discharged  

• Danger or threat posed by the discharge  

• Number and types of injuries (if any)  

• Weather conditions at the incident location  

• Other information to help emergency personnel respond to the incident 

MMS • Cause 
• Location 
• Volume 
• Remedial action taken 
• Reports of spills of more than 50 barrels must also include: Sea state; 

Meteorological conditions; and Size and appearance of the slick 
EPA • Name and location of the facility 

• Owner/operator name 

• Maximum storage/handling capacity of the facility and normal daily throughput 

• Corrective actions and countermeasures taken, including descriptions of 
equipment repairs and replacements 

• Adequate description of the facility, including maps, flow diagrams, and 
topographical maps, as necessary 

• Cause of the discharge to navigable waters, including a failure analysis 

• Failure analysis of the system where the discharge occurred 

• Additional preventive measures taken or planned to take to minimize discharge 
reoccurrence 

• Other information the RA may reasonably require  

BSEE • Date and time of occurrence;  

• Operator, and operator representative's, name and telephone number;  

• Contractor, and contractor representative's name and telephone number (if a 
contractor is involved in the incident or injury/fatality);  

• Lease number, OCS area, and block;  

• Platform/facility name and number, or pipeline segment number;  

•  Type of incident or injury/fatality;  

•  Operation or activity at time of incident ( i.e., drilling, production, work over, 
completion, pipeline, crane, etc. ); and  

• Description of the incident, damage, or injury/fatality. 
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Agency Required Information 
PHMSA / Pipeline • Name, address and identification number of the operator.  

• Name and telephone number of the reporter.  

• The location of the failure.  

• The time of the failure.  

• The fatalities and personal injuries, if any.  

• Initial estimate of amount of product released in accordance with paragraph (c) 
of this section.  

• All other significant facts known by the operator that are relevant to the cause of 
the failure or extent of the damages.  

PHMSA / 
Hazardous 
Materials 

• Name of reporter;  

• Name and address of person represented by reporter;  

• Phone number where reporter can be contacted;  

• Date, time, and location of incident;  

• The extent of injury, if any;  

• Class or division, proper shipping name, and quantity of hazardous materials 
involved, if such information is available; and  

• Type of incident and nature of hazardous material involvement and whether a 
continuing danger to life exists at the scene.  

EPA / 
Noncompliance with 
NPDES 

• Noncompliance Annual Report 
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Federal Guidelines 
Spill/Accident Written Notification Requirements 

Federal Notification Requirements - Applicable in all States 
 

Reportable Incident Agency / Regulation Report When/to Whom  
Any oil spill from a facility on the Outer Continental Shelf (OCS) of 1 
barrel or more, as well as sightings of pollution resulting from operations 
of others. 

MMS / 30 CFR 254.46 In writing, by the 15th day after the spill has been 
stopped. 
Report to Minerals Management Service Regional office.  

All fatalities, all injuries that require the evacuation of the injured person 
from the facility to shore or to another offshore facility; all losses of well 
control; all fires and explosions; all reportable releases of hydrogen sulfide 
gas as defined I 30 CFR 250.490(1); all collisions that result in property or 
equipment damage greater than $25,000; all incidents involving structural 
damage to an OCD facility; all incidents involving crane or personnel / 
material handling operations; all incidents that damage or disable safety 
systems or equipment; any injury that results in one or more days away 
from work or one or more days on restricted work or job transfer; all gas 
releases that initiate equipment or process shutdown; all incidents that 
require operations personnel on the facility to muster for evacuation for 
reasons not related to weather or drills; and all other incidents resulting in 
property damage or equipment damage greater than 25,000 

Bureau of Safety and 
Environmental Enforcement / 
30 CFR 250.188 

15 calendar days after the incident to the District 
Manager 

Noncompliance with the permit requirements must be reported at least 
once per year to the appropriate EPA Regional Office.    

EPA Within one year of when the noncompliance occurred (no 
report is necessary if there are no noncompliance to 
report) Report to affected USEPA Region. 

Discharge from an “SPCC Plan” facility of more than 1,000 gallons of oil, 
or two or more reportable discharges within 12 months, into or upon 
navigable waters of the U.S. or adjoining shorelines. 

EPA / 40 CFR Part 112.4 In writing within 60 days.  Report to affected USEPA 
Region. 

PHMSA 000034488



 

WPLCo Federal Guidelines Page 2 of 3 April 2013 
 

Spill/Accident Written Notification Requirements 
Federal Notification Requirements - Applicable in all States 

 
Reportable Incident Agency / Regulation Report When/to Whom  

 
Release of a “hazardous substance” or an “extremely hazardous 
substance” to air, land or water in a quantity equal to or exceeding the 
reportable quantity for that substance.   
 
Haz Sub/Extreme Haz Sub*  RQ (#/24 hrs) 
Acrolein                                      1 
Asbestos                                    1 
Benzene                                  10 
Hydrogen Sulfide**                100 
Mercury                                     1 
PCB’s                                        1 
Toluene                               1000 
ICR Char HazWaste             100 
D018 Char HazWaste            10 
D008 Char HazWaste            10 
Zylenes                               1000 
 
*This is only a partial list of HS’s/EHS’s. 
** 2000 bbls of sour crude approx. equals 100 lbs of H2S. 

  
In writing within 5 days after release occurs. 
 
• State Emergency Planning Commission. 
• Local Emergency Planning Committee. 

A failure in a regulated pipeline in which there is a release of the 
hazardous liquid being transported resulting in any of the following: 
1. Explosion or fire not intentionally set by the operator. 
2. Loss of 5 gallons(19 liters)  or more of hazardous liquids or carbon 

dioxide, except that no report is required for a release of less than 5 
barrels (0.8 cubic meters) resulting from a pipeline maintenance 
activity if the release is: 

• a)  Not otherwise reportable under this section; 
• b)  Not one described in 195.52(a)(4); 
• c)  Confined to company property or pipeline right-of-way; and 
• d)  Cleaned up promptly. 
 
3. Death of any person 
4. Personal injury necessitating hospitalization. 
5. Estimated property damage, including cost of cleanup, repair and lost 

property of the operator or others, or both, exceeding $50,000. 

PHMSA (pipeline) / 49 CFR 
195.54 and 195.58 

In writing, as soon as practicable but not later than 30 
days from the accident, for all reportable accidents 
electronically submit to PHMSA at http://portal 
.phmsa.dot.gov/pipeline at DOT Form 7000-1 unless an 
alternative reporting method is authorized (See 
regulation). 
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Spill/Accident Written Notification Requirements 
Federal Notification Requirements - Applicable in all States 

 
Reportable Incident Agency / Regulation Report When/to Whom  

Incident that occurs during transportation (including loading, unloading or 
temporary storage) of hazardous materials by motor vehicle, rail car, 
aircraft or vessel in which, as a direct result of hazardous materials, any of 
the following occurs: 

1. Any of the circumstances set forth in the Immediate notification 
of a hazardous materials spill listed on previous pages 

2. An unintentional release of a hazardous material or the discharge 
of any quantity of hazardous waste; 

3. A specification cargo tank with a capacity of 1,000 gallons or 
greater containing any hazardous material suffers structural 
damage to the lading retention system or damage that requires 
repair to a system intended to protect the lading retention 
system, even if there is no release of hazardous material; 

4. An undeclared hazardous material is discovered; or 
5. A fire, violent rupture, explosion or dangerous evolution of heat ( 

i.e. , an amount of heat sufficient to be dangerous to packaging 
or personal safety to include charring of packaging, melting of 
packaging, scorching of packaging, or other evidence) occurs as 
a direct result of a battery or battery-powered device 

 

PHMSA (hazardous materials) / 
49 CFR 171.16 

In writing (DOT Form F 5800.1), within 30 days of the 
date of discovery of any of the listed reportable incidents, 
or for any unintentional release of hazardous materials or 
hazardous waste from a package.  Submit the report to 
the Information Systems Manger, PHH-60, ,PHMSA, 
DOT East Building, 1200 New Jersey Ave., SE, 
Washington, DC 20590-0002, or an electronic Hazardous 
Material Incident Report at http://hazmat.dot.gov 
 
For an incident involving transportation by aircraft, submit 
a written or electronic copy of the Hazardous Materials 
Incident Report to the FAA Security Field Office nearest 
the location of the incident 
 
This report must be updated within one year of the date 
of occurrence whenever,  

• A death results from injury caused by a 
hazardous material; 

• There was a misidentification of the hazardous 
material or packaging information on a prior 
incident report;  

• Damage, loss or related cost that was not 
known when the initial incident report was filed 
becomes known; or  

• Damage, loss or related cost changes by 
25,000 or more, or 10% of the prior total 
estimate whichever is greater 

See 49 CFR 171.16 for exceptions to these reporting 
requirements 
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Information to Report 
 

Agency Required Information 
MMS • Cause 

• Location 
• Volume 
• Remedial action taken 
• Reports of spills of more than 50 barrels must also include: Sea 

state; Meteorological conditions; and Size and appearance of the 
slick 

EPA • Name of facility 
• Reporter’s name 
• Location of facility 
• Maximum storage or handling capacity of the facility and normal 

daily throughput 
• Corrective action and countermeasures that have been taken, 

including a description of the equipment repairs and 
replacements; 

• An adequate description of the facility, including maps, flow 
diagrams, and topographical maps, as necessary; 

• Cause of the discharge including a failure analysis of the system 
or subsystem in which the failure occurred; 

• Additional preventive measures that have been taken or 
contemplated to minimize the possibility of recurrence; and 

• Any other information as the Regional Administrator may 
reasonably require pertinent to the Plan or discharge 

BSEE • Date and time of occurrence;  
• Operator, and operator representative's name and telephone 

number;  
• Contractor, and contractor representative's name and telephone 

number (if a contractor is involved in the incident or injury);  
• Lease number, OCS area, and block;  
• Platform/facility name and number, or pipeline segment number;  
• Type of incident or injury;  
• Operation or activity at time of incident (i.e., drilling, production, 

work over, completion, pipeline, crane etc.);  
• Description of incident, damage, or injury (including days away 

from work, restricted work or job transfer), and any corrective 
action taken; and  

• Property or equipment damage estimate (in U.S. dollars).  
PHMSA / Pipeline • DOT Form 7000-1 
PHMSA / Hazardous 
Materials 

• Hazardous Materials Incident Report  (DOT Form F 5800.1) 

EPA / Noncompliance with 
NPDES 

• Noncompliance Annual Report 
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Federal Written Notification Log 
 

AGENCY FORM NAME OF PERSON SUBMITTING 
REPORT 

DATE 

MMS, GOMR Letter   

State Emergency Planning Commission Letter   

Local Emergency Planning Committee Letter   

USDOT, OPS DOT Form 7000-1   

USDOT, OPS DOT Form 7100.2   

USDOT PHMSA (Hazardous Materials) DOT Form 5800.1   

EPA Letter   

EPA 
Annual 

Nonconformance 
Report 

  

Bureau of Safety and Environmental 
Enforcement Letter 

  

MMS Letter   

 
 
 

PHMSA 000034492



 

WPLCo Federal Guidelines Page 6 of 9 
 

April 2013 

 

 
Compliance Guidance for Reporting Spills on Water 
 
Scope/ 
Applicability 

This Guidance is to be used to assist in determining whether an unpermitted or 
unauthorized release of petroleum or petroleum products has impacted surface waters 
and therefore has to be reported to regulatory agencies.  It does not address 
regulatory requirements for reporting spills to land or ground water, or internal spill 
reporting or stewardship requirements. 
 
Requirements for reporting spills to land or ground water, or spills of non petroleum 
materials, as well as detailed procedures for actually making verbal and written 
notifications to regulatory agencies, are contained in other sections of this manual, on 
the WPLCo Intranet E-Library. Additional assistance can also be obtained from the 
SH&E Department. 
 

Determination If 
Spill Is On Water 

When a spill occurs, a determination must quickly be made whether or not the spill 
reached an area or feature that meets the regulatory definition of waters.  Spills on 
waters must be reported to regulatory agencies as soon as possible. 
 
If any portion of a spill contacts waters (as explained more fully below), and causes a 
visible sheen on the surface of the water, or causes a sludge or emulsion to be 
deposited beneath the surface of the water, it must be reported to the National 
Response Center (NRC) and the appropriate state regulatory agency(ies).  See other 
sections of this manual for detailed regulatory reporting requirements and 
procedures.  
 
Note:  When in doubt, notify the agency(ies) to assure compliance with reporting 
requirements and deadlines.  
 
"Waters" are defined very broadly in regulations and in case law for purposes of spill 
reporting. They include drainages or other features (either natural or man-made) that 
have water in them, as well as those that only contain water on an intermittent basis or 
are dry most of the time except during a heavy rainfall (short of a flood) and would 
eventually connect with a surface water body.   
 
Examples of waters include:   
 
• Lakes, rivers, streams;  
• Intermittent streams and dry creeks;  
• Wetlands, sloughs, mudflats and sand flats (see Definitions); 
• Named draws, and tributaries to named draws;  
• Low-Iying areas, natural depressions, and drainage easements if these are 

connected to water bodies;  
• Natural ponds; 
•  Man made ponds with water in them, and man-made ponds constructed by 

placing dams in streams or other water bodies 
• Station, road, and other ditches if connected to water bodies or tributaries of water 

bodies. 
 
More detailed descriptions of specific spill scenarios and examples follow below. 
 

Sample Scenarios The following scenarios are offered as examples of situations involving releases to 
waters.  This list is not intended to be all-inclusive but rather serves as a basis to 
assist in classifying spill events.  
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 Spills To Storm Water Contained In A Tank Firewall or Oil Water Separator 
 
A spill which contacts storm water within a tank firewall or oil/water separator is not 
reportable as a spill on water as long as the spill is completely contained within the 
firewall or separator, the firewall or separator is isolated and controlled so that no 
sheen flows away from the it, and the spill is completely cleaned up so that no sheen 
ever flows away from the firewall or separator to any water body or tributary of a water 
body. 
 

 Spills To Storm Water In A Temporary Excavation 
 
A spill which contacts storm water in a temporary excavation is not reportable as a spill 
on water as long as the spill is completely contained within the excavation, the 
excavation does not connect to any water body or tributary of a water body, and the 
spill is completely cleaned up so that no sheen ever flows away from the excavation to 
any water body or tributary of a water body. 
 
If a spill contacts water in an excavation that could be ground water or a combination 
of ground water and storm water, consult other sections of this manual, or contact the 
SH&E Dept. for assistance. 
 

 Spills To A Facility Storm Water Impoundment 
 
A spill which contacts storm water contained in a facility storm water impoundment is 
not reportable as a spill on water as long as the impoundment is completely isolated 
and contained with no flow away from the facility, the spill is completely contained 
within the impoundment, and the spill is completely cleaned up so that no sheen ever 
flows away from the impoundment. 
 

 Spills That Reach "Dry" Waters 
 
If any portion of a spill reaches a dry drainage feature but does not actually contact 
standing or flowing water, it may be reportable depending on the conditions noted 
below: 
  
• If the dry drainage feature is either connected to waters of the U.S. or it could flow 

to a surface water body during a heavy rainstorm (short of a flood) or snow melt, it 
is considered waters.  A USGS topographical map may be used as a tool to assist 
in making this determination, although it should not be used as the sole 
determinant. 

 
• However, if the spill-impacted area is cleaned up 100% (including both the free 

product and any impacted soil) before any water contacts the impacted area, the 
spill is not reportable as a spill to waters (although it might still be reportable as a 
spill on land). 

  
Spills To Standing Water In Dry Ditches Or Creeks 
 
If a spill reaches an intermittent creek or ditch that is dry except for some standing 
water (i.e., puddles / pools not interconnected), and the intermittent creek or ditch 
connects to a water body or a tributary to a water body, the release would be 
reportable as a spill to water if the spill contacts the standing water and produces a 
sheen. 
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 Spills To A Facility Ditch 
 
Generally speaking, a spill to a drainage ditch within, adjacent to, or surrounding a 
facility such as a pipeline station or terminal would not be considered a spill to waters 
as long as the spill is contained within that ditch and the ditch does not flow away from 
the facility and the spill is completely cleaned up.  However, a spill to any ditch that 
flows away from the facility (such as a station or road ditch) and ultimately connects 
with a water body or tributary to a water body, would be considered a spill to water, 
even if contained by a boom, weir or other spill containment device (see "Spills to 
Ponds or Traps Constructed in Waters,' below).  
 
 

 Spills To Road Ditches 
 
A spill to a road ditch (including a station, terminal other facility road ditch) that is 
connected to any water body or tributary of a water body would be considered 
reportable as a spill to water if the spill either:  (1) contacts water in the ditch (e.g., 
standing water, puddles) or, (2) if the ditch is dry but the spill is not completely (100%) 
cleaned up (although it might still be reportable as a spill on land).  
 

 Spills To Low- Lying Areas 
 
If a spill flows to a natural topographic depression or other low-Iying area holding 
water, the release would be reportable as a spill on water only if the low-Iying area: 1) 
is considered a wetland (see Definitions), or 2) is connected to a water body, or 3) 
could connect to and contact surface water in the event of a heavy rain storm (short of 
a flood) or snow melt.  For purposes of this guideline, a heavy rainstorm is defined as 
a rain event that would cause a normally dry drainage to fill with water, but not 
necessarily overflow as in the case of a flood. 
 

 Spills To Man- Made Ponds 
 
If a person digs a pond and it fills with water, a release to that pond would be 
considered a spill to water if the release actually contacts the water in the pond. 
  
If the same man-made pond is dry at the time of the release, the spill is not reportable 
as a spill to water (although the impacted area must still be completely, i.e., 100%, 
cleaned up). 
  
If the pond is constructed in a creek, ditch or other drainage feature classified as 
waters (i.e., dams constructed across the direction of flow to impound water), releases 
to that pond would be considered reportable as spills to water if water is present.  If the 
pond is dry, the spill would not be reportable as long as it is completely (100%) 
cleaned up before any water contacts the impacted area.  
 

 Spills To Ponds Or Traps Constructed In Waters 
 
If a topographic or geographic area or feature meets the criteria for classification as 
waters (e.g., flowing or intermittent stream or ditch, etc.), constructing dams or 
otherwise blocking the water flow in that area or feature to capture water for such uses 
as irrigation or stock watering does not change its classification as waters.  Similarly, 
the placement of spill containment dams, traps, or booms in drainage ditches or 
features does not change the classification of those ditches, i.e., if a ditch was 
classified as waters before installing an oil spill containment dam or structure, its 
classification remains the same after installation. A rule of thumb is "once waters, 
always waters."  
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 Spills To Oil Traps In Dry Ditches Or Creeks 
 
If an oil trap is placed in a dry creek or ditch, both of which are located away from the 
pipeline facility, a spill to that creek or ditch upstream of the trap would be reportable 
as a spill to water if the release flows to the trap, the trap contains water, and the spill 
produces a sheen on the water in the trap. 

  
Spills To Standing Water Associated With Flooding 
 
If a heavy rainfall event occurs and results in some localized or regional flooding, a 
spill that contacts the standing water would not be considered reportable as a spill to 
water provided all of the following conditions are met:  1) the general topography in the 
area of the spill is flat; and 2) there are no ditches or creeks in the area of the release; 
and 3) the flooding on the location is solely from rain water and not from a nearby 
creek or other drainage area; and 4) the aerial extent of the spill is limited to the 
pipeline location (i.e., it is reasonable to expect that any water that has come in 
contact with the spill is restricted to the operating facility), and 5) there is no flow away 
from the location, and 6) the spill is completely cleaned up.  

Background Spills or other unauthorized releases of pollutants to waters are prohibited by federal 
and state laws and regulations.  Several courts have concluded the definition of waters 
is intended to be given the broadest possible interpretation. 
 
Spills to water must be reported to the National Response Center (NRC) and 
appropriate state environmental agencies as soon as possible.  See other sections of 
this manual for detailed regulatory reporting requirements and procedures.  
 

Definitions "Waters of the U.S." - includes 
 - All waters which are currently used, or were used in the past, or may be susceptible 
to use in interstate or foreign commerce, including all waters which are subject to the 
ebb and flow of the tide; 
- All interstate waters, including interstate wetlands; 
- All other water such as intrastate lakes, rivers, streams (including intermittent 
streams), or natural ponds, the use, degradation or destruction of which could affect 
interstate or foreign commerce including any such waters:  (i) which are or could be 
used by interstate or foreign travelers for recreational or other purposes, or (ii) from 
which fish or shellfish are or could be taken and sold in interstate or foreign commerce, 
or (iii) which are used or could be used for industrial purposes by industries in 
interstate commerce; 
 - All impoundments of waters otherwise defined as waters of the U.S.; 
 - Tributaries of waters identified above; 
 - The territorial seas; 
 - Wetlands adjacent to waters identified above. 
This definition applies in all states for purposes of reporting spills on waters to the 
NRC.   

 "Waters in the state" - groundwater, percolating or otherwise, lakes, bays, ponds, 
impounding reservoirs, springs, rivers, streams, creeks, estuaries, wetlands, marshes, 
inlets, canals, and all other bodies of surface water, natural or artificial, inland or 
coastal, fresh, navigable or non-navigable, and including the beds and banks of all 
watercourses and bodies of surface water, that are wholly or partially inside or 
bordering the state or inside the jurisdiction of the state.  This definition varies from 
state to state for purposes of reporting spills on waters to state agencies.  
 
"Wetlands" - those areas that are inundated or saturated by surface or ground water 
at a frequency and duration sufficient to support, and that under normal circumstances 
do support, a prevalence of vegetation typically adapted for life in saturated soil 
conditions. Wetlands generally include swamps, marshes, sloughs, bogs, and similar 
areas. 
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Information to Report 
 

Agency Required Information Follow-Up Emergency Notice 
IESDA 
LEPC 

To the extent known at the time of the notice and provided that there is 
no delay in responding to the emergency: 

• the chemical name or identity of any substance involved in the 
release;  

• an indication of whether the substance is on the list of extremely 
hazardous substances;  

• an estimate of the quantity in pounds of any such substance 
that was released into the environment;  

•  the time and duration of the release;  
•  specific location of the release;  
•  the medium or media (air, water, land) into which the release 

occurred;  
•  proper precautions to take as a result of the release, including 

evacuation (unless such information is readily available to the 
community emergency coordinator pursuant to the emergency 
plan);  

• any known or anticipated acute or chronic health risks or 
public safety risks associated with the emergency and, 
where appropriate, advice regarding medical attention 
necessary for exposed individuals;  

• name of the reporter and phone number where the reporter may 
be contacted, as well as the name and telephone numbers of 
persons or persons to be contacted for further information. 

Required for releases under 430.30(a) 
• Update to information listed in column to left 
• Actions taken to respond to and contain list 
• Any known or anticipated acute or chronic health 

risks associated with the release, and 
• Where appropriate, advice regarding medical 

attention necessary for exposed individuals 

OSHA Must talk to a person (if no one is available at the Area Office, call the 
800 number) 

• Establishment name 
• Location of the incident; 
• Time of the incident; 
• Umber of fatalities or hospitalized employees; 
• Names of any injured employees; 
• Contact person and phone number 
• Brief description of the incident 
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ILLINOIS 
TELEPHONE NOTIFICATION LOG 

 
Date of Incident:  _____________ Description of Incident:  _____________________________________________ 
 
Verbal notification to Government Agencies (refer to other sections of this manual); also, a IIR will need to be completed for reported 
spills. 
 

CODE  AGENCY PHONE # NAME OF PERSON 
TAKING REPORT 

DATE/TIME CASE # 
(If provided) 

NAME OF PERSON 
MAKING REPORT 

FED1 NRC 
800-424-8802* 
202-267-2675 

 
    

FED2 OSHA 800-321-OSHA 
(6742)*     

FED3 OSHA Region 5 Office 312-353-2220     

IL1 

 
Illinois Emergency 

Management Agency 
(IEMA) Note: This serves 
as the State Emergency 
Response Commission 

(SERC) 

 
In state: 

800-782-7860* 
Out of state: 

217-782-7860 
(both are 24 hour) 

 

    

 Illinois Environmental 
Protection Agency 

217-782-3637 
(24 hour) 

    

 Local Sheriff/Police 911 emergency     
 Local Fire Department 911 emergency     
 LEPC See attached list     

* Toll Free Number 
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LEPC LIST – ILLINOIS 

COUNTY CONTACT ADDRESS LEPC CONTACT/ 
PHONE # Email Address # 

 
Cook 

 

 
24148 South Clover Court 
Manhattan, IL 
 

 
Gary Kulhan 

815-955-9827 

 
gkulhan@craworld.com 

 
Will 

 
302 North Chicago Street 
Joliet, IL  60432 
 

 
Harold Damron 
815-740-8351 

 
lepc@willcountyillinois.c

om 
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Information to Report 
 

Agency Required Information Report Method 
IOSHA Must talk to a person (if no one is available at the Area Office, call the 800 

number) 
• Establishment name 
• Location of the incident; 
• Time of the incident; 
• Umber of fatalities or hospitalized employees; 
• Names of any injured employees; 
• Contact person and phone number 

Brief description of the incident 

Telephone 

Indiana 
Department of 
Environmental 
Management, 
Office of Land 
Quality,  

Report: 
• Name of the operator 
• Date and time of the incident 
• A definite location: street address or, rural, locate definitely (not 

R.R.), 911 address 
• The number of employees injured requiring inpatient hospitalization 

or fatalities, or both (name, sex, age, and address) 
• The estimated value of total property damage and a description of 

the damaged property 
• A description of the accident 
• The location and a description of the operator’s plant, including 

sketches or maps, if necessary, for clarification 
• The condition of the operator’s plants as found in inspection 
• The extent of the investigation and findings and 
• Unless submitted electronically, the signature of a responsible 

representative of the operator 

By telephone (1-888-233-7745) or electronic 
submission at the earliest practical moment following 
discovery.  The notification is followed by a written 
report at the request of the division, and shall be 
provided within 20 days of the request 
 
Written – (if requested by the department) 
Indiana Department of Environmental Management, 
Office of Land Quality, Emergency Response Section 
(MC 66-30), 2525 N. Shadeland Ave. Suite 100, 
Indianapolis, IN 46219-1787 

UST Spills Use Initial Incident Report Form (http://www.in.gov/idem/5157.htm#olq_ust) Oral – M-F 317-232-8900 or 800-451-6027, Ext 2-
8900; weekends / holidays – 317-233-7745 or 888-
233-7745 
Or, email to LeakingUST@idem.IN.gov;  
Or fax 317-234-0428 

 
Number in block indicates telephone number code as used in Notification Log 
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INDIANA 
TELEPHONE NOTIFICATION LOG 

 
Date of Incident:  _____________ Description of Incident:  _____________________________________________ 
 
Verbal notification to Government Agencies (refer to other sections of this manual); also, a IIR will need to be completed for reported 
spills. 
 

CODE  AGENCY PHONE # NAME OF PERSON 
TAKING REPORT 

DATE/TIME CASE # 
(If provided) 

NAME OF PERSON 
MAKING REPORT 

FED1 NRC 800-424-8802 
202-267-2675     

FED2 OSHA 800-321-OSHA (6742)*     

FED3 OSHA Region 5 
Office 312-353-2220     

IN1 
Indiana Department of 

Environmental 
Management (IDEM)  

24 hr. Spill Hotline:  
1-888-233-7745*  

In state: 800-451-6027 
Out of state:  

317-232-8603 

    

IN2 Indiana Department of 
Natural Resources 317-232-4200     

IN3 
IDEM Emergency 

Response, Office of 
Air Management 

888-233-7745 (This # is 
the emergency 

response # for reporting 
spills, a 24 hr spill line) 

Indianapolis Area 
317-233-0178 (This # is 
the Office of Air Mgmt #) 

    

IN4 IOSHA 317-232-2693     
 Local Sheriff/Police 911 (emergency)     
 Local Fire Department 911 (emergency)     
 LEPC See attached list     

* Toll Free Number 
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LEPC LIST – INDIANA 

COUNTY CONTACT ADDRESS LEPC CONTACT/ 
PHONE # 

EMERGENCY 
PHONE # 

 
Lake 

 
2900 West 93rd  Avenue 
Crown Point, IN 46307 

 

 
Kevin Doolin 

219-756-8302 
 

 
219-755-3512 / 
219-755-3333 

(24 hrs) 
 

LaPorte 
 

 
809 State Street, Suite 101A 

LaPorte, IN 46350 
 

 
Jeffrey Hamilton 

219-326-6808 (#2265) 

 
219-575-0003 

(24 hrs) 

 
Porter 

 

 
1995 South State Road 2 

Valparaiso, IN 46385 
 

 
Russ Shirley 

219-465-3593 

 
219-477-3170 

(24 hrs) 

 
St. Joseph 

 

 
St. Joseph County Health 

Department 
4714 Lathrop Street 

South Bend, IN 46628 
 

 
Luther Taylor 
574-235-9234 

 
574-235-9361 

(24 hrs) 

 
 

 

CONTACT NUMBERS – INDIANA 

CONTACTS PHONE NUMBER 

Indiana Department of Homeland Security 800-669-7362 
317-232-3986 

Indiana State Fire Marshall (ISFM) 800-669-7362 
317-232-2222 

Indiana State Department of Health (ISDH) 317-233-1325 

US EPA, Region V 
312-353-2318 (24-hour emergency) 

800-621-8431 
312-353-2000 

US Coast Guard, MSO, Louisville, KY 800-253-7465 24-hour emergency 

Indiana Underground Plant Protection Service 
(One-call) 800-382-5544 

CHEMTREC 800-424-9300 
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MICHIGAN 
TELEPHONE NOTIFICATION LOG 

 
Date of Incident:  _____________ Description of Incident:  _____________________________________________ 
 
Verbal notification to Government Agencies (refer to other sections of this manual); also, a IIR will need to be completed for reported 
spills. 
 

CODE  AGENCY PHONE # NAME OF PERSON 
TAKING REPORT 

DATE/TIME CASE # 
(If provided) 

NAME OF PERSON 
MAKING REPORT 

FED1 NRC 800-424-8802* 
202-267-2675     

FED2 OSHA 800-321-OSHA (6742)*     

MI1 

Michigan Department 
of Environmental 
Quality, Pollution 
Emergency Alert 
System (PEAS) 

In state: 
800-292-4706* 

Out of state: 
517-373-7660 

    

MI2 
Michigan Department 

of Environmental 
Quality, Air Quality 

Division 

517-373-7023 
(8 to 5) 

800-292-4706 
(In State – 24 hour) 

    

MI3 

Michigan State Police, 
Emergency 

Management and 
Homeland Security 

Division, Information/ 
Operations Desk 

517-241-8000 (24 
hours)     

MI4 
Michigan Department 

of Environmental 
Quality, Storage Tank 

Division 

517-335-7210     

 Local Sheriff/Police 911 (emergency)     
 Local Fire Department 911 (emergency)     
 LEPC See attached list     

* Toll Free Number 
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LEPC LIST – MICHIGAN 

 

COUNTY CONTACT ADDRESS LEPC CONTACT/ 
PHONE # 

EMERGENCY 
PHONE # 

Allegan Allegan County Emergency 
Management/Homeland Security 

3271 – 122nd Ave. 
Allegan, MI 49010 

 

Scott Corbin 
269-673-0571 

 

 
 

Bay Bay County LEPC 
1200 Washington Ave. 

Bay City, MI 48708 
 

Chris Izworski 
989-892-1541 

 

 
 

Berrien 
 

Berrien Co. Emergency Mgmt. 
2100 E. Empire 

Benton Harbor, MI 49022 
 

Capt. Corey Burks 
269-983-7111 x 4916 

 
 

Calhoun 
 

Calhoun County LEPC 
161 E Michigan Ave. 

Battle Creek, MI 49014 
 

Durk Dunham 
269-969-6430 

 
 

Cass 
 

Cass Co. Emergency Mgt. 
130 N. Broadway 

Cassopolis, MI 49031 
 

David Smith 
269-445-1460 

 
 

Clinton 
 

Clinton Co. Emergency Mgt. 
1347 E. Townsend Road 

St. Johns, MI 48879 
 

Larry St. George 
989-227-6595 

 
 

Detroit City 
 

Detroit L.E.P.C. 
13331 Lyndon 

Detroit, MI 48227 
 

Brenda Ice 
313-596-5562 

 
 

Gratiot 
 

Gratiot County LEPC 
1375 County Farm Drive 

Ithaca, MI 48847 
 

Richard Harrell 
989-875-5280 

 

 
 

Ingham 
 

Ingham County LEPC 
5303 S. Cedar Street, P.O. Box 30161 

Lansing, MI 48909 
 

Herb Corey 
517-887-4508 

 
 

Ottawa 
 

Ottawa County LEPC 
12220 Fillmore Street 
West Olive, MI 49460 

 

Ms. Sandy Schoeb 
616-738-4051 

 
 

Van Buren 
 

Van Buren LEPC 
205 S. Kalamazoo Street 

Paw Paw, MI 49079 
 

Lt. Alain Svilpe 
269-657-7786 

 
 

Washtenaw 
 

Washtenaw County LEPC 
705 N. Zeeb Road 

Ann Arbor, MI 48107 
 

Leon Moore 
734-222-3848 
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MICHIGAN DEPARTMENT OF ENVIRONMENT QUALITY 
Organization Phone Number 
Air Quality 517-373-7069 
Office of Environmental Assistance 517-335-2419 or 800-662-9278 
Remediation Division 517-373-9837 
Water Resources Division 517-373-1170 
Water Resources Division 517-373-1170 
Storage Tanks 517-373-9837 
Waste Management and Radiological 
Protection  

517-373-9523 

Other Phone Numbers of Interest 
Environmental Assistance Center 1-800-662-9278 (8 a.m. – 4:30 p.m.) 
Pollution Emergencies 1-800-292-4706 (within Michigan) or  

(517) 373-7660 (outside Michigan) 
Remediation Division  
 - Toxicology Unit 517-373-0160 
 - Program Support Section 517-373-3135 
 - Superfund Section 517-373-8354 
 - Compliance & Enforcement Section 517-241-9581 
 - Laboratory Services Section 517-335-9800 
Remediation Division District-Field Offices  
 - Saginaw Bay 989-894-6200 
 - Gaylord 989-731-4920 
 - Grand Rapids 616-356-0500 
 - Kalamazoo 269-567-3500 
 - Jackson 517-780-7690 
 - SE Michigan/Livonia 586-753-3700 
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Release Notification Requirements in Michigan 
November 10, 2011 

 
While diligent efforts have been made to assure that the information provided in the following table is accurate and 
complete as of November 10, 2011, there is no guarantee that it covers all of the regulatory requirements for release 
notification and reporting in Michigan. 
 
Chemical releases in Michigan are potentially reportable under one or more of twenty-eight different state and federal 
regulations. Determining which regulations apply to a specific release can be an overwhelming task.  The “Release 
Notification Requirements in Michigan” table was compiled by Michigan SARA Title III Program in the Michigan Department 
of Environmental Quality (DEQ) to help owners and operators of facilities in Michigan, including vehicles and farms, 
determine their potential notification and reporting requirements in the event of a chemical release.  
 
Check your permits, licenses, registrations, pollution prevention plans, and local ordinances for additional release reporting 
requirements.  In particular, all NPDES permits and most air permits have release reporting requirements in them that are 
not included on this table.  
 
This table should be used as a tool to identify potential reporting requirements before a release occurs, and to identify 
follow-up reporting requirements based on the release.  The table outlines what releases must be reported, when they 
must be reported and to whom they must be reported. 
 
What is a Chemical Release? 
The term “release” means spilling, leaking, pumping, pouring, emitting, emptying, discharging, injecting, escaping, 
leaching, dumping, or disposing.  “Chemical” includes substances considered to be toxic or hazardous as well as 
substances as seemingly harmless as salad oil.   
 
Chemical Lists 
The EPA published a consolidated list of chemicals subject to SARA Title III, CERCLA, Section 112(r) of the Clean Air Act 
called the “List of Lists, updated in May 2010.  It is also available as a Microsoft Excel file and as a searchable database via 
a link on the DEQ Release Reporting website. The “List of Lists” includes:  

• CERCLA Hazardous substances with reportable quantities (RQ) for releases – (originally published in 40 CFR 
302, Table 302.4).  

• SARA Title III Extremely Hazardous Substances (EHS) with RQs for releases – (originally published in 40 
CFR 355, Appendix A).  

• SARA Title III Section 313 Toxic chemicals – (originally published in 40 CFR 372 Subpart D) 
 
The Part 5 Rules, Spillage of Oil and Polluting materials, were promulgated pursuant to Part 31 of Michigan’s Natural 
Resources and Environmental protection Act, 1994 PA 451, as amended (NREPA).  These rules include a list of “polluting 
materials” with threshold reporting quantities for releases.   
 
NREPA part 201 refers to the 2001 version of the CERCLA list of hazardous substances.  There is a link to this version 
on the DEQ Release Reporting website. 
 
NOx Exemption in CERCLA and SARA Title III 
On October 4, 2006, EPA finalized an exemption for certain releases of emissions of NO and NO2 (collectively NOx) o air 
from CERCLA and SARA Title III reporting requirements (71 FR 585325).  The exemption was effective November 3, 2006 
and applies to releases to the air of less than 1,000 pounds from combustion-related activities such as detonation or 
processes that include both combustion and non-combustion operations, such as nitric acid production. 
 
Petroleum Exclusion in CERCLA 
Petroleum, including crude oil or any fraction thereof is excluded from the definitions of “hazardous substance”, and 
“pollutant or contaminant” under CERCLA.  Petroleum releases, accordingly, must generally be addressed under the 
authority of other law such as the underground storage tank (UST) provisions of RCRA, or the Clean Water Act (CWA).  
This exception, which has become known as the “petroleum exclusion”, plays a significant role in CERCLA because many 
ires contain petroleum contamination.  Petroleum frequently contains specific listed hazardous substances, the most 
common of which are benzene, toluene and xylenes.  In general, such substance are not treated as CERCLA hazardous 
substances as long as they are found in refined petroleum fractions and are not present at levels that exceed those 
normally found in such fractions.  Substance present in petroleum as a result of contamination during use or from missing 
or combining are no within the petroleum exclusion and in such cases, the substances are considered CERCLA hazardous 
substances. 
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November 10, 2011          Release Notification Requirements in Michigan* 
Act & Regulation Reporting Criteria Initial Notification Written Follow-up Report Notes 

SARA Title III 
Section 304 

40 CFR 355.40 (EHS & Hazardous 
Substances) 

Release of a CERCLA  hazardous substance (40 CFR 302, Table 302.4) or Extremely Hazardous Substance 
(EHS) (40 CFR 355, Appendix A) from a facility (all buildings, equipment, etc. located on a single site or adjacent 
sites owned or operated by the same person) at which a hazardous chemical (as defined under 29 CFR 
1910.1200(c)) is used, produced or stored (including motor vehicles, rolling stock, and aircraft) in a quantity equal to 
or greater than its corresponding reportable quantity in any 24-hr period that migrates beyond the facility 
boundaries. 
 
Includes continuous release reportable under CERCLA Section 103. 
 
Excludes release that is federally permitted or that results in exposure to persons solely within the boundaries of the 
facility.  See 67 FR 
18899 (4/17/02) for guidance on the CERCLA federally permitted release definition for certain air emissions. 
 
Does not apply to the application, handling and storage by an agricultural producer of a pesticide product registered 
under FIFRA. 
 
Excludes release <1000 bs of NOx released to the air from combustion or combustion-related activities. 

Immediate (within 15 minutes after discovery): to 
LEPC(s) of any area(s) potentially affected, and SERC 
(DEQ PEAS line accepts notification on behalf of 
SERC) by owner or operator. 

 
Continuous releases must be identified as such and 
are reported initially and when there is a significant 
change in the release. 

 
Se 73 FR 76948 (12/18/08) Only CAFOs are required 
to report continuous release to the air from animal 
wastes. 
 
Transportation related releases can be reported to 
911. 

 

As soon as practicable (within 30 days) 
after release: to LEPC(s) and SERC. 

 
Not required for release that occur during 
transportation or from storage incident to 
transportation. 
 
For continuous releases: Initial written within 
30 days after initial telephone notification & 
SERC 
 
Michigan SARA Title III Program accepts 
reports on behalf of the SERC. 
 

PEAS: 800-292-4706 (from within 
MI) or 517-373-7660  (from outside 
MI) 

 
Contact your LEPC for a phone 
number to report releases. 
 
Call 911 if your LEPC is not active. 
 
For further information  & LEPC 
contact information contact Michigan  
SARA Title III Program  517-373-
8481 

 

CERCLA 
Section 103 

40 CFR 302 (Hazardous Substances) 

Release into the environment of a CERCLA hazardous substance (40 CFR 302, Table 302.4) or hazardous 
constituent in a mixture or solution (including hazardous waste streams) from a vessel or facility (any building, 
structure, etc, including motor vehicles, rolling stock, aircraft, pipe, well, pond, lagoon, impoundment, ditch, landfill, 
or site where a hazardous substance has come o be located) in a quantity equal to or greater than its 
corresponding reportable quantity in any 24-hour period.  
 
Excludes petroleum, including oil, or any fraction thereof. 
 
See 40 CFR 302.6 for notification requirements for radionuclide releases.  
 
Includes continuous release: occurs without interruption or abatement or that is routine, anticipated, and intermittent 
and incidental to normal operations or treatment processes.  
 
Excludes release that is federally permitted or that results in exposure to persons solely within a workplace.  See 67 
FR 18899 (4/17/02) for guidance on the CERCLA federally permitted release definition for certain air emissions. 
See 71 FR 58525 (10/4/06) re Exemption for NOx releases to the air of < 1000 bs from combustion or combustion-
related activities.   
 
Does not apply to the application, handling, and storage by an agricultural producer of a pesticide product 
registered under FIFRA.  

Immediate (within 15 minutes after discovery):  to 
NRC by person in charge of vessel or offshore or 
onshore facility.  

 
Continuous releases must be identified as such and 
are reported initially and when there is a significant 
change in the release.  
 

See 73 FR 76948 (12/18/08) re Exemption from 
reporting continuous releases to the air from animal 
waste.  

For continuous releases only; Initial written 
within 30 days after initial telephone 
notification 
& 
Follow-up within 30 days of first 
anniversary of initial written notification to 
EPA Region 5. 
 

NRC 800-424-8802 or online at 
www.nrc.uscg.mil/nrchp.html 
 
For further information contact 
Michigan SARA Title III Program 517-
373-8481 or  
 
EPA’s RCRA, Superfund, TRI,  & 
EPCRA Call Center 800-424-9346  

NREPA 
1994 PA 451 Part 201, 

Environmental Remediation 

Unpermitted release into the environment over a 24-hour period of a hazardous substance (2001 version of the 
CERCLA list, 40 CFR 302, Table 302.4) in a quantity equal to or greater than its corresponding reportable quantity. 
 
Does not include release solely from UST systems regulated under Part 213, and release solely from disposal area 
licensed under Part 115 and discovered through disposal area’s hydrogeological monitoring plan. 
 
Release of substances regulated by MI Dept. of Agriculture & Rural Development (MDARD) (fertilizer,, soil 
conditioner, or pesticide) excluding normal agricultural practices; also report to MDARD 

Within 24 hours after discovery: to DEQ-RD district 
office (PEAS after hours) by owner, operator, or 
person holding easement interest) 

 
Report agricultural release to MDARD 

Upon request to DEQ-RD district 
supervisor. 
 
Specific forms required for “Notice 
Regarding Discarded or Abandoned 
Containers” (From EQP4476) and “Notice of 
Migration of Contamination” (Form 
EQP4482) 

PEAS 800-292-4706 (from within MI) 
or 517-373-7660 (from outside MI) 
 
MDARD Agriculture Pollution 
Emergency Hotline: 800-405-0101 
(from within MI) or 517-373-0440 
(from outside MI) 
 
For further information contact DEQ-
RD 

NREPA 
1994 PA 451 Part 83, 

Pesticide Control Regulation 640, 
Commercial Pesticide Bulk Storage 

(Agricultural) 

Release to the environment of a commercial pesticide >5 gallons liquid or 100 pounds.  
 

 
Reportable agrichemical spills as defined in the provisions of SARA Title III section 304 and CERCLA section 103 
shall be immediately reported to PEAS and the NRC. 
 
The term “release” excludes normal agricultural practices.  

Immediate:  to PEAS*  
 

Also notify NRC for reportable spills as defined by 
SARA Title III & CERCLA.  
 

*MDARD prefers direct notification to their hotline.  
PEAS forwards all agriculture calls to MDARD.  

Within 90 days: to MDARD Pesticide and 
Plant Pest Management Div. a revised site 
plan.  
 

MDARD Agriculture Pollution 
Emergency Hotline 800-405-0101 
(from within MI) or 517-373-0440 (from 
outside MI) 
 
PEAS 800-292-4706 (from within MI) 
or 517-373-7660 (from outside MI) 
 
NRC 800-424-8802 or online at 
www.nrc.uscg.mil/nrchp.html 
 
For further information contact MDARD 
517-241-2979 

NREPA 
1994 PA 451 

Part 85, Fertilizers 
Regulation 641 Commercial Fertilizer 

Bulk Storage 
Regulation 642, On Farm Fertilizer Bulk 

Storage 
(Agricultural) 

 

Release to the environment of a commercial fertilizer >55 gallons liquid or 650 pounds dry; or tank overfills, or an 
on farm fertilizer > 55 gallons liquid.  
 

For storage tank with bladder system instead of d king: also report all overfills and internal spills. 
 
The term “release” excludes normal agricultural practices.  
The term “liquid fertilizer” excludes anhydrous ammonia.  
 

Immediate: to MDARD by commercial bu k storage 
facility personnel  

 

(For farms, the regulation does not specify who makes 
the report.)  

 

Not required. MDARD Agriculture Pollution 
Emergency Hotline: 800-405-0101 
(from within MI) or 517-373-0440 (from 
outside MI) 
 

For  further information contact 
MDARD 517-241-2979 

Note: If the release is a THREAT TO HUMAN HEALTH or SAFETY, call 911 or your local fire department. 
This table covers only those reporting requirements in rules and regulations that apply in Michigan. Release might be reportable under multiple regulations.  Additional reporting requirements might be found in permits, licenses, 
 registrations, contingency and pollution prevention plans, and local ordinances. 
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Fire Prevention Code 
1941 PA 207 
Section 29.5g 

 
 

A fire, explosion, spill, leak, accident, or related occurrence that involves the transportation, storage, handling, sale, 
use, or processing of hazardous material by a firm, person, or vehicle.  
 
Hazardous material = explosives, pyrotechnics, flammable gas, flammable compressed gas, flammable liquid, 
nonflammable compressed gas, combust ble liquid, oxidizing material, poisonous gas or liquid, LPG, or irritating, 
etiologic, radioactive, or corrosive material.  
 

Act 207 amended 6/19/2006.  The State Fire Marshall is in the LARA, Bureau of Fire Services 
 

Immediately following incident, report known details 
regarding incident to LARA Bureau of Fire Services 
and organized local fire department by owner of firm 
or vehicle or the person and the chief of first police or 
organized fire department upon scene of incident 

Not required. Contact LARA Bureau of Fire Services 
by calling the MSP HazMat hotline: 800-
525-5555 
 
For further information contact local fire 
department. 

Fire Prevention Code 
1941 PA 207 

Part 2 of Storage and Handling of 
Flammable and Combustible Liquids rules 

(FL/CL code) 

A release from an AST system of >55 gal of any flammable or combustible liquid (flash point <200 degrees 
Fahrenheit) to the ground or within a secondary containment area during any 24 hour period.  
 
Note: Many liquid pesticides are combust ble (flash point between 100 and 200 degrees Fahrenheit). 
 

As soon as practicable after detection of release to 
PEAS by owner or operator 

Within 10 das after release to DEQ (RD 
Storage Tanks & Contracts Unit) outlining 
cause, discovery, response to prevent 
recurrence 

PEAS 800-292-4706 (from within MI) or 
17-373-7660 (from outside MI) 
 
For further information contact DEQ-RD-
STCU 

49 CFR 171 
(Transportation of Hazardous  

Materials)  

Initial verbal notice: 
Incident during transportation (including loading, unloading, temporary storage) involving (1) hazardous material 
and resulting in death, injury requiring hospitalization, public evacuation > 1 hour, major transportation artery or 
facility closure > 1 hour, or flight pattern alteration; (2) fire, breakage, spillage, or suspected contamination involving 
radioactive material or infectious substances; (3) marine pollutant exceeding 450 L (119 gal) liquid or 400 kg 
(882 lbs) solid; (4) other per judgment of person in possession of the hazardous material (e.g., continuing danger to 
life exists at scene of incident).  
 
Hazardous material = CERCLA hazardous substance (40 CFR  302, Table 302.4), hazardous waste (40 CFR 262), 
marine pollutant (49 CFR 172.101 Appendix B), elevated temperature material, listed on Hazardous Materials Table 
(49 CFR 172.101), or meets criteria for hazard class/division in 49 CFR 173.  
 
Written follow-up report:  
Required for all of above, plus any unintentional release of hazardous material from a package (including tank); or 
any quantity of hazardous waste discharged during transportation; or structural damage to lading retention system, 
even if no release, on specification cargo tank with  > 1000 gal capacity containing hazardous material; or 
undeclared hazardous material discovered. 

As soon as practicable but no later than 12 hours after 
occurrence of the incident to NRC by each person in 
physical possession of the hazardous material. 
 
For infectious substances, notice may be given to the 
Director, Centers for Disease Control and Prevention, 
U.S. Public Health Service instead of NRC.  
 

Within 30 days after discovery to US DOT 
on DOT Form F 5800.1 (01-2004) 
“Hazardous Materials Incident Report.”  
Report online at 
htts://hazmatonline.phmsa.dot.gov/incident/ 
 
Report must be updated w/i 1 year of 
incident if: Death results from injury; 
hazardous material or package info on 
prior report misidentified; damage, loss or 
cost not known on prior report becomes 
known or changes by $25,000 or 10%. 
 
See regulation for exceptions to written 
report.   

NRC 800-424-8802 or online at 
www.nrc.uscg.mil/nrchp.html 
 
U.S. Public Health Service 800-232-
0124  
 
For further information contact US DOT 
Hazardous Materials Information Center 
at 800-467-4922 or online at 
www.phmsa.dot.gov/hazmat  

 

NREPA  
1994 PA 451  

Part 31, Water Resources Protection 
(Release to surface of ground, surface 
water, groundwater, or public sewer 

system) 

Unpermitted release directly or indirectly to public sewer system, surface of ground, surface of water or 
groundwater from an oil storage facility or on-land facility of a “polluting material” (oil, salt, or any material 
specified in table 1 in R 324 2009) in excess of its threshold reporting quantity during any 2-hour period. 
 
See Part 5 rules effective 8/31/01, for details and exemptions, HB 5586 effective 6/15/04 amended the reporting 
requirements. 

As soon as practicable after detention to PEAS and 
911 by owner, operator, or manager. 
 
State agencies call 911 of release reported to them by 
another state or Canada. 

Within 10 days after release to DEQ-WRD 
district supervisor and to the local health 
department where the release occurred, 
outlinging cause, discovery, response & 
prevention or recurrence 

PEAS 800-292-4706 (from within MI) or 
517-373-7660 (from outside MI) 
 
For further information contact DEQ-
WRD 

CWA Section 311 
33 CFR 153 (Navigable waters – Coast 
Guard / DOT) Control of Pollution by Oil 
and Hazardous Substances, Discharge 

Removal 

Discharge of a harmful quantity of oil or a hazardous substance from a vessel or onshore or offshore facility to or 
upon navigable waters of the United States or adjoining shorelines. 
 
Harmful quantity = oil discharge that violates applicable water quality standards, or causes a film or sheen upon or 
discoloration of the surface of the water or adjoining shorelines, or causes a sludge or emulsion to be deposited 
beneath the surface of the water or upon adjoining shorelines, or a CERCLA hazardous substance (40 CFR 302, 
Table 302.4) in a quantity equal to or greater than its corresponding reportable quantity. 
 
Oil = oil of any kind or in any form including petroleum crude oil, petroleum refined products, sludge, oil refuse, oil 
mixed with wastes, etc., as well as vegetable and animal oils. 

Immediate to NRC by person in charge of vessel or 
facility. 
 
If direct reporting to NRC not practicable, may report 
to district Coast Guard or EPA predestinated OSC. 

Not required NRC 800-424-8802 or online at 
www.nrc.uscg.mil/nrchp.html 
 
District 9 Coast Guard 216-902-6117 
 
EPA Region 5 for predestinated OSC 
312-353-2318 
 
For further information contact EPA 
Region 5 at 315-353-2000 or District 9 
Coast Guard at 216-902-6045 

CWA Section 311 40 CFR 110 
(Discharge of Oil) 

Discharges of oil that violated applicable water quality standards, or cause a film or sheen upon or discoloration of 
the surface of the water or adjoining shorelines, or cause a sludge or emulsion to be deposited beneath the 
surface of the water or upon adjoining shorelines. 
 
Oil = oil of any kind or in any form including petroleum crude oil, petroleum refined products, sludge, oil refuse, oil 
mixed with wastes, etc., as well as vegetable and animal oils. 

Immediate to NRC by person in charge of vessel or 
facility 

Not required NRC 800-424-8802 or online at 
www.nrc.uscg.mil/nrchp.html 
 
For further information contact DEQ-
WRD 517-373-1170 

NREPA  
1994 PA 451  

Part 31, Water Resources Protection 
(Sewer System)  

Discharge of untreated sewage or partially treated sewage from a sewage system onto land or into the waters of 
the state. 
 
“Sewer system” means a sewer system designed and used to convey sanitary sewage or storm water, or both. 

Immediate (within 24 hours) to DEQ-RMD district 
office (PEAS after hours); Local health depts..; Daily 
newspaper circulated in source & affected counties; & 
Affected municipalities. 

At the end of discharge: to same parties 
notified initially on Form EQP 5857 (Rev. 
5/06) “Report of Discharges of Untreated or 
partially Treated Sewage” Includes results 
of E. coli testing. 

PEAS; 800-292-4706 (from within MI) or 
517-373-7660 (from outside MI) 
 
For further information contact DEQ-
RMD-DWEHS 

NREPA  
1994 PA 451 

Part 41, Sewerage Systems 
 

Discharges of pollutants from sewerage systems (which can include combined sewers) in excess of those 
authorized by a discharge permit issued by the DEQ to surface water or groundwater as a result of a facility 
breakdown or emergency. 
 
Sewerage systems handle sanitary sewage or other industrial liquid wastes. 

Promptly: to DEQ-RMD district office (PEAS after 
hours) by owner. 

Within 72 hours; to DEQ-RMD district 
supervisor, outlining cause, discovery, 
corrective actions taken to minimize 
impact, restore operations, and eliminate 
future unpermitted discharges. 

PEAS; 800-292-4706 (from within MI) or 
517-373-7660 (from outside MI) 
 
For further information contact DEQ-
RMD-DWEHS 

Note: If the release is a THREAT TO HUMAN HEALTH or SAFETY, call 911 or your local fire department. 
This table covers only those reporting requirements in rules and regulations that apply in Michigan. Release might be reportable under multiple regulations.  Additional reporting requirements might be found in permits, licenses, 
 registrations, contingency and pollution prevention plans, and local ordinances. 
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NREPA 
1994 PAA 451 

Part 211, Underground Storage Tanks 
Part 213, Leaking Underground Storage 

Tanks 

Releases of a regulated substance of any amount from underground storage tank (UST) system (includes the 
emergency shutoff valve on down) subject to registrations, overfill from UST fillpipe or vent onto ground, release 
from aboveground pipe attached to UST system. 
 
Regulated substance = petroleum or CERCLA hazardous substance (40 CFR 302, Table 302.4) or substance listed 
in CAA title I part A sect 112. Petroleum includes, but is not limited o crude oil, motor fuels, jet fuels, distillate fuel 
oils, residual fuel oils, lubricants, and petroleum solvents. 

Within 24 hours after discovery (part 211); to DEQ-RD 
central or district office, or PEAS or online or fax Form 
EQP 3826 (Rev. 9.2007) If free product, Form EQP 
3800 (Rev 02.2003) required by UST owner or 
operator or employee of owner or operator. 
 
Includes releases discovered years after UST system 
removed. 

At 90 days Initial Assessment Report on 
Form EQP3841 (Rev. 02/2003) if not 
closed; at 365 days Final Assessment 
Report on Form EQP3842 (Rev 11/2006) if 
still not closed; at closure Closure Report 
on Form EQP3843 (Rev. 02.2003), (Part 
213): to DEQ-RD district project manager. 

PEAS; 800-292-4706 (from within MI) or 
517-373-7660 (from outside MI) 
 
Initial On-line report: go to DEQ Release 
reporting web site, select “release 
reporting forms” then EQP 3826 
 
Fax for UST release: 517-335-2245 
 
For further information contact DEQ-RD-
STCU 

NREPA  
1994 PA 451 

Part 111, Hazardous Waste Management 
(Generators, Treatment, Storage, & 

Disposal Facilitieis (TSDF); Transporters) 

Any amount of characteristic hazardous waste or listed hazardous waste (as defined in R 299.9203 “hazardous 
Waste Rule 203”) reaches te surface water or groundwater, 

Or 
A fire, explosion, or other release of hazardous waste or hazardous waste constituent occurs that threaten human 
health or the environment. 

Or 
A release of > 1 lb (or < 1 lb if not immediately cleaned up) hazardous waste to the environment from a tank system 
or associated secondary containment system. 
 
Additional hazardous waste reporting requirements under NREPA part 201 and CERCLA 

Immediate: to PEAS (or for Tank systems/secondary 
containment, within 24 hours of discovery: to DEQ-
RMD)  
 
and to NRC if threat to human health or environment 
outside facility by generator, or owner or operator of 
TSDF, or transporter.  
 

For large quantity generators and TSDF:  
Within 15 days after incident IF the 
contingency plan had to be implemented: 
to DEQ-RMD.  
 
For tank/secondary containment systems: 
Within 30 days of discovery: to DEQ-RMD 
 
For transporters: to US DOT if required per 
49 CFR 171 

PEAS; 800-292-4706 (from within MI) or 
517-373-7660 (from outside MI) 
 
NRC  800-424-880 or onlines at 
www.nrc.uscg.mil/nrchp.html  
 

NREPA Part 111 requires transporters to 
comply with 49 CFR 171 and 33 CFR 
153.  
 
For further information contact DEQ-
RMD 

NREPA  
1994 PA 451  

Part 121, Liquid Industrial Waste 

The liquid industrial waste spill could threaten public health, safety, welfare, or the environment, or has reached 
surface water or groundwater. 
 
Liquid industrial waste includes nonhazardous brine, by-product, industrial wastewater, leachate, off-spec 
commercial chemical product, sludge, sanitary or storm sewer clean-out residue, grease trap clean-out residue, 
spill residue, used oil, or other liquid waste not regulated by other laws 

Immediate: to PEAS and local authorities by 
generator, transporter, or owner or operator of facility.  
 

Refer to MCL 324.12111(1) for required report 
elements  

 

 

Prepare within 30 days after incident. 
 
Submit upon request to DEQ_RMD district 
supervisor. 
 
Refer ro MCL 324.12111(1) for required 
report elements. 
 

PEAS: 800-292-4706 (from within MI) or 
517-373-7660 (from outside MI)  

 

For further information contact DEQ-
PMD  

NREPA  
1994 PA 451 

Part 55, Air Pollution Control  
 

Abnormal condition, start-up, shutdown, or malfunction that results in emissions exceeding permiss ble (in rule, 
permit, or order) levels of hazardous air pollutants (HAPs) (CAA Sect. 112(b)) or toxic air contaminants (as 
specified in permit) for > 1 hour, or any air contaminant for >2 hours. 
 
Written follow-up report only required for emission exceedances lasting >2 hours. 
 

As soon as possible, but not later than 2 business 
days after discovery to DEQ-AQD district office (PEAS 
after hours) by owner or operator. 
 

Within 10 days after start-up, shutdown, or 
abnormal condition, malfunction corrected. 
Or within 30 days of abnormal condition, 
malfunction discover - whichever first to 
DEQ0AQD district supervisor. 

PEAS 800-292-4706 (from within MI) or 
517-373-7660 (from outside MI) 
 
For further information contact DEQ-
AQD 

NREPA 1994 PA 451  
Part 55, Air Pollution Control 
 (Permit to Install Exemptions) 

Emergency venting of natural gas from transmission and distributions systems or field gas from gathering lines in 
amounts > 1,000,000 standard cubic feet per event. 
 
Emergency = unforeseen event that disrupts normal operating conditions and poses a threat to human life, health, 
property or he environment if not controlled immediately.  See R 336.1285 (mm), effective 6/20/2008, for details. 

Within 24 hours of the event to PEAS by owner or 
operator. 

Not required. PEAS 800-292-4706 (from within MI) or 
517-373-7660 (from outside MI) 
 
 
For further information contact DEQ-
AQD 

1978 PA 368  
Part 133, Dry Cleaning 

Condition or incident presents a threat or hazard to public health or safety. Immediate to DEQ-AQD district office (PEAS after 
hours) by owner or operator. 

Within 30 days after incident to DEQ_AQD 
district supervisor. 

PEAS 800-292-4706 (from within MI) or 
517-373-7660 (from outside MI) 
 
For further information contact DEQ-
AQD. 

NREPA 1994 PA 451 
Part 615, Supervisor of Wells 

(oil and gas production fields) 

A loss, spill or release of 
(1) Any amount of brine, crude oil, or oil or gas field waster unless it is less than 42 gallons and occurs 

wile an authorized representative is on site and is completely contained and cleaned up within 1 hour. or 
(2) Any unpermitted amount of natural gas,  or 
(3) Chemicals used in association with oil and gas activities. 

Within 8 hours after discovery of 42 gallons or more of 
brine, crude oil, or oil or gas field waste, or any 
amount of chemical or natural gas, or; less than 42 
gallons if the spill contacts surface water, 
groundwater, or other environmentally sensitive 
resources, or is not completely contained and cleaned 
i[ within 48 hours to DEQ0GS district office (PEAS 
after hours) by permittee. 

Within 10 days after discovery of loss or 
spill to DEQ-OGS district supervisor on 
Form QP-7233 (Rev 8/2004) “Report of 
Loss or Spill” by permittee. 
 
Written  report only for less than 42 gallons 
of brine, crude oil, or oil and gas field waste 
if spill does not contact surface water, 
groundwater, or other environmentally 
sensitive resources, and is completely 
contained and cleaned up within 48 hours. 

PEAS 800-292-4706 (from within MI) or 
517-373-7660 (from outside MI) 
 
For further information contact DEQ-
OGS 

49 CFR 191 
Transportation of Natural and Other Gas 

by Pipeline 

An incident, meaning: 
(1) Release of gas from a pipeline or of liquefied natural gas or gas from an LNG facility that results in: 

Death or hospitalization, or Property damage > $50,000. 
(2) Event that results in emergency shutdown of LNG facility 
(3) Significant event per operator 

Written Incident reports not required for LNG facilities. 
 
Applies to pipeline system and the transportation of gas through those systems in or affecting interstate of foreign 
commerce. (See 49 CFR 191.3 for details) 

Earliest practicable moment following discovery to 
NRC by operator. 

As soon as practicable, and within 30 days 
after discovery to US DOT on DOT Form 
PHMSA F-7100.1 (03-04) “Incident Report 
– Gas Distribution System” 

Or 
PHMSA F 7100.2 (01-2002) “Incident 
Report-Gas Transmission and Gathering 
Systems” 
Supplemental report filed as necessary as 
soon as practicable. 
Written report not required for LNG 
facilities. 

NRC 800-424-8802 or online at 
www.nrc.uscg.mil/nrchp.html 
 
For further information contact US DOT 
Pipeline Safety Information Center at 
202-366-4595 or online at 
http://ops.dot.gov 

Note: If the release is a THREAT TO HUMAN HEALTH or SAFETY, call 911 or your local fire department. 
This table covers only those reporting requirements in rules and regulations that apply in Michigan. Release might be reportable under multiple regulations.  Additional reporting requirements might be found in permits, licenses, 
 registrations, contingency and pollution prevention plans, and local ordinances. 
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49 CFR 195 
Transportation of hazardous Liquids by 

Pipeline 

Release of hazardous liquid (petroleum, petroleum products, or anhydrous ammonia) or carbon dioxide from 
a pipeline system that results in any of the following: (a) explosion or fire; (b) Release of > 5 gallons (except if < 5 
barrels released due to maintenance and release not otherwise reportable, confined to property, does not pollute 
water, and cleaned up promptly); (c) Death of any person; (d) Injury requiring hospitalization; or (e) Property 
damage > $50,000 (See 49 CFR 195.50, revised 1/8/02, for details) 
 
Applies to pipeline facilities and the transportation of hazardous liquids associated with those facilities in or affecting 
interstate or foreign commerce. (See 49 CFR 195.1 for details.) 

Earliest practicable moment following discovery to 
NRC by operator if released caused death or 
hospitalization; fire or explosion; property damage; 
water pollution; or was significant per the operator 

As soon as practicable, and within 30 days 
after discovery o US DOT on DOT Form 
PHMSA F 7000-1 (01-2001) “Accident 
Report Hazardous Liquid Pipeline 
Systems” 
 
Supplement report must be filed within 30 
days after operator receives changes or 
additions to original report. 

NRC 800-424-8802 or online at 
www.nrc.uscg.mil/nrchp.html 
 
For further information contact US DOT 
Pipeline Safety Information Center at 
202-366-4595 or online at 
http://ops.dot.gov 

1978 PA 368 
Part 135, Radiation Control 

For any emergency. Or for incident involving naturally occurring  or accelerator produced radioactive material –  
Immediate notice if: 
Incident may have caused or threatens to cause, does to body 25 rems, to skin 150 rems, to extremities 375 rems 
(per rule 247); 24 hour concentration exceeds 5000 times limits specified in table II of ruled 261 to 269; 
contamination causes operations shut down for 1 week, or property damage > $100,000. 
 
Notice within 24 hours if: 
Incident may have caused or threatens to cause: dose to body 5 rems, to skin 30 rems, to extremities 75 rems (per 
rule 247); 24 hour concentration exceeds 500 times limits specified in table II of rules 26 to 269; contamination 
causes operation shut down for 1 day, or property damage > $1,000. 

Immediate or within 24 hours (see reporting criteria): 
to DEQ-RMD Radiological Protection Section (PEAS 
after hours)  

Or 
MSP Operations Division for all Power Plant related 
incidents (day or night) by licensee or registrant 

Within 30 days after release to DEQ-RMD 
Radiological Protection Section by licensee 
or registrant 
 
Written report also required if level of 
radiation or concentration of radioactive 
material in unrestricted area >10 times any 
applicable limit. 
 
See Rul 250 (R 3 For further information 
contact DEQ-WRD25.5250) for required 
report content. 

DEQ-RMD Radiological Protection 
Section 517-241-1253 
MSP operations Div 517-241-8000 
 
PEAS 800-292-4706 (from within MI) or 
517-373-7660 (from outside MI) 
 
For further information contact DEQ-
RMD Radiological Protection Section 

10 CFR 20 
(Standards for Protection Against 

Radiation)  

For incident involving source, by product, or special nuclear radioactive material –  
Immediate notice if: 
Event that may have caused or threatens to cause effective dose equivalent to individual 25 rems, lens does 
equivalent 75 rems, shallow-does equivalent to skin or extremities 250 rads; individual coul receive 5 times annual 
limit on intake in 24 hours OR Any lost, stolen, or missing licensed material in an aggregate quantity equal to or 
greater than 1000 times the quantity specificed in appendix C to part 20 under such circumstances that it appears 
tto the licensee that an exposeure could result to persons =I nunrestircted areas. 
 
Notice within 24 hours if: 
Event that may have caused or threatens to cause an individual in 24 hours to receive effective dose equivalent >5 
rems, ens dose equivalent >15 rems; shallow dose equavlent to skin or exterities > 50 rems, individual could 
receive > 1 times annual limit on intake in 24 hours. 

Immediate or within 24 hours (see 
reporting criteria): 
to USNRC 
by 
USNRC Licensee responsible for 
the incident. 

Within 30 days of incident: to USNRC by 
licensee. 
 
Report content specified in 10 CFR 
20.2003 
 
Written report also required for 
occurrences as specified in 10 CFR 20 
Section 20.2203 and after the occurrence 
of any lost, stolen, or missing licensed 
material becomes known to the licensee, 
and if at the time the report is filed all 
licensed material in a quantity greater than 
10 times the quantity specified in appendix 
C to part 20 is still missing. 

US Nuclear Regulatory Commission 
(USNRC) 301-816-5100 
 
For further information contact DEQ-
RMD Radiological Protection Section 
517-241-1253 Bob Skowronek 

MIOSHA 
1974 PA 154 
Section 61, Records & Reports; Notice of 
Fatalities or Hospitalization 

Any release that results in one death or the hospitalization of 3 or more persons. Within 8 hours: to MIOSHA Hotline. Not required. MIOSHA Fatality or 
Catastrophe Hotline 
800-858-0397 

For further information 
contact LARA-MIOSHA 
517-322-1831 

TSCA 
40 CFR 761.125 (PCBs) 

Spills of PCBs at concentrations of 50 ppm or more and subject to decontamination requirements under 
TSCA that: contaminate surface water, sewers, drinking water supplies, grazing lands or vegetable gardens, 
or exceed 10 pounds. 
 

(TSCA specifies that these requirements are in addition to any under CWA or CERCLA. e.g. CERCLA requires 
spills of 1 pound or more to be reported to NRC.) 

As soon as possible after discovery, and within 24 
hours: to EPA Region 5. 

Not required to be submitted. Records of 
cleanup and certification of 
decontamination shall be documented.  

EPA Region 5 Corrective Action Section 
312-886-7890  Peter Ramanauska On-
site Work 
 
For further information contact EPA 
Region 5 Corrective Action Section 

SARA Title III  Section 313 
40 CFR 372 (Toxic chemical release 
reporting) 

Covered facilities as defined in 40 CFR 372 Subpart B are subject to toxic chemical release reporting for 
toxic chemicals and chemical categories listed in 40 CFR 372 subpart D 
 
71 FR 32464 (6/6/06) amended 40 CFR Part 372 to include NAICS subsector and industry codes to 
determine covered facilitieis/ 

Not applicable. Annually by July 1 to EPA & SERC on 
EPA’s Form R. “Toxic Chemical Release 
Inventory Reporting Form” (EPA Form 
9350-1, Rev. 10.2009) 
 
Report aggregate release (permitted & 
unpermitted) 

Michigan SARA Title III Program accepts 
reports on behalf of SERC 
 
For further information contact Michigan 
SARA Title III Program 517-373-8481 
 
 

 

Note: If the release is a THREAT TO HUMAN HEALTH or SAFETY, call 911 or your local fire department. 
This table covers only those reporting requirements in rules and regulations that apply in Michigan. Release might be reportable under multiple regulations.  Additional reporting requirements might be found in permits, licenses, registrations, contingency 
and pollution prevention plans, and local ordinances. 
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Acronyms used in table:  
 

Table prepared by the Michigan SARA Title III Program in the DEQ  
 
AQD=  Air Quality Division  
AST=  Above Ground Storage Tank  
BSR=  Bureau of Safety & Regulation  
CAA=  Clean Air Act  
CAFO = Concentrated Animal Feeding Operation 
CERCLA=  Comprehensive Environmental Response, Compensation and Liability Act of 1980  
CFR=  Code of Federal Regulations  
CWA=  Clean Water Act  
DEQ=  Michigan Department of Environmental Quality  
DOT=  Department of Transportation  
DWEHS = Drinking Water & Environmental Health Section 
EHS=  Extremely Hazardous Substance  
EO= Executive Order  
EPA=  U. S. Environmental Protection Agency  
EPCRA = Emergency Planning & Community Right-to-Know Act 
FIFRA = Federal Insecticide, Fungicide, & Rodenticide Act  
FL/CL= Flammable and combustible liquids  
FOD= Field Operations Division  
FR=  Federal Register  
HAP=  Hazardous Air Pollutant  
HazMat = Hazardous Materials 
HB= House Bill  
LARA = Michigan Department of Licensing & Regulatory Affairs 
LEPC=  Local Emergency Planning Committee  
LNG=  Liquefied Natural Gas  
LPG= Liquefied Petroleum Gas  
MCL= Michigan Compiled Laws  
MDARD=  Michigan Department of Agriculture & Rural Development  
MIOSHA=  Michigan Occupational Safety and Health Act  
MSP=  Michigan Department of State Police   
NAICS= North American Industry Classification System  
NRC=  National Response Center  (U.S. Coast Guard)  
NREPA=  Natural Resources & Environmental Protection Act  
OGS= Office of Geological Survey  
OPS=  Office of Pipeline Safety (US DOT)  
OSC=  On Scene Coordinator  
PA=  Public Act (Michigan)  
PCB=  Polychlorinated biphenyl  
PEAS=  Pollution Emergency Alerting System   
PHMSA – Pipeline & Hazardous Materials Safety Administration 
RD – Remediation Division 
RMD = Resource Management Division 
RMP = Risk Management Program 
RQ=  Reportable Quantity  
RSPA=  Research & Special Programs Administration (US DOT)  
SARA=  Superfund Amendments and Reauthorization Act of 1986  
SERC=  State Emergency Response Commission  
STCU = Storage Tanks & Contracts Unit 
TRI = Toxic Chemical Release Inventory 
TSCA=  Toxic Substance Control Act   
TSDF=  Treatment, Storage & Disposal Facility  
US DOT=  U.S. Department of Transportation  
USEPA=  U. S. Environmental Protection Agency  
USNRC=  U. S. Nuclear Regulatory Commission   
UST=  Underground Storage Tank  
WRD – Water Resources Division 
 
 
.  
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Information to Report 
 
Agency Required Information Report Method 

Ohio EPA  Name and phone number of the person to 
contact for further information 

 Location and source(s) of the release or 
discharge; 

 Chemical name of or identify any 
substance(s) involved in the release or 
discharge; 

 If the substance is an extremely 
hazardous substance; 

 Estimate of the quantity (gallons or 
pounds) discharged into the environment; 

 Time and duration of the release or 
discharge; 

 The environmental medium or media into 
which the substance was released or 
discharged; 

 Potential health effects associated with the 
release or discharge of the substance; and 

 Report precautions taken, including 
evacuation, remediation or other proposed 
response actions 

Verbal notification to the fire department, LEPC 
and Ohio EPA (800-282-9378) within 30 minutes  
  

 Written follow-up report should follow the question 
sequence found at 
http://www.epa.ohio.gov/LinkClick.aspx?fileticket=
008AjLIEQkE%3d&tabid=3006 

Written within 30 days of the release or 
discharge to  

Ohio EPA 
Lazarus Government Center 

Attention: ER Records Management 
50 West Town Street, Suite 700 

P. O. Box 1049 
Columbus, Ohio 43215-1049 

 
Also send to the County LEPC Emergency 
Coordinator 

PHMSA 000034530



 

WPLCo OH Page 5 of 7 April 2013 
 

OHIO 
TELEPHONE NOTIFICATION LOG 

 
Date Of Incident:  _____________ Description of Incident:  _____________________________________________ 
 
Verbal notification to Government Agencies (refer to other sections of this manual); also, a IIR will need to be completed for reported 
spills. 
 

CODE  AGENCY PHONE # NAME OF PERSON 
TAKING REPORT 

DATE/TIME CASE # 
(If provided) 

NAME OF PERSON 
MAKING REPORT 

FED1 NRC 800-424-8802* 
202-267-2675     

FED2 EPA Region V Spill 
Hotline 

800-621-8431 
312-886-2395 (outside 

Region V) 
    

FED3 OSHA 800-321-OSHA (6742)*     

OH1 

Ohio EPA, 
Emergency Response 

Section 
 

NOTIFY WITHIN 30 
MINUTES OF 
DISCOVERY 

 

1-800-282-9378* 
From out of state or if 
the 800 number does 

not work, call 
614-644-2924 

 

    

OH2 
Ohio EPA, Northeast 
District Field Office 

 

800-686-6330 
330-963-1200     

 Local Sheriff/Police Call 911     
 Local Fire Department Call 911     
 LEPC See attached list     

*  Toll Free Number 
Written report to Ohio EPA is required within 30 days of the incident.  It should be addressed as follows: 
 (a) Ohio EPA, DERR-ER 
      122 South Front St. 
      P. O. Box 1049 
      Columbus, Ohio 43215-1049 
 (b) County LEPC Emergency Coordinator 
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OHIO 
WRITTEN NOTIFICATION LOG 
 

AGENCY FORM NAME OF PERSON 
SUBMITTING REPORT 

DATE 

Ohio EPA, DERR-ER Letter** 
 

  

 
** Contents of letter should include the following information: 
1) Actual time and date and duration of the discharge or release. 
2) Actual time and date of the discovery of the release or discharge. 
3) Actions taken to respond to and contain the release or discharge. 
4) Indicate the spill number assigned by the Ohio EPA. 
5) Location of the incident. 
6) Product released. 
7) Environmental Impact. 
8) Monitoring and Detection. 
9) Mitigation, Containment Action. 
10) Prevention Measures. 
11) Health Risks. 
12) Permit Numbers. 
13) Chronology. 
14) Documentation 
15) Causes. 
16) Economic Impact (Optional) 
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LEPC LIST - OHIO 

COUNTY CONTACT ADDRESS LEPC CONTACT/ 
PHONE # 

EMERGENCY 
PHONE # 

 
Lucas 

 
Lucas County LEPC 
2144 Monroe St. 
Toledo, OH  43604 
 

 
Michelle Hughes-Tucker 

419-936-3754 
 

 
419-936-3550 

(24 hrs) 

 
 
 
 
 

STATE OF OHIO 
FIRE DEPARTMENT 
PHONE NUMBERS 

 
State Fire Marshal 
Larry L. Flowers 

8895 East Main Street 
Reynoldsburg, OH 43068 

 

 
1-888-252-0803 or 

614-752-8200 
 

 
Ottawa Hills Fire Department 

2125 Richards Road 
Ottawa Hills, Ohio 43606 

 

 
419-936-3507 

 
Toledo Air National Guard  

180th Fighter Wing 
2660 S. Eber Road 
Swanton, OH 43558 

 

 
419-868-4250 

 
Toledo Fire Department 
545 North Huron Street 

Toledo, OH 43604 
 

 
419-245-1125 

 
Washington Twp. Fire Department 

2469 Shoreland Avenue 
Toledo, OH 43611 

 

 
419-726-2453 
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Emergency Services/ 911 Call Centers by State 
 
ILLINOIS – EMERGENCY SERVICES/911 CALL CENTERS 
County Direct Dial Number 
Cook 815-955-9827 
Will 815-727-8575, Ext # 0 
 
INDIANA – EMERGENCY SERVICES/911 CALL CENTERS 
County Direct Dial Number 
Lake 219-755-3334 
LaPorte 219-362-6205 
Porter 219-477-3000, Ext # 1 
St. Joseph 574-235-9611 
 
MICHIGAN – EMERGENCY SERVICES/911 CALL CENTERS 
County Direct Dial Number 
Allegan 269-673-3899 
Bay 989-892-9551 
Berrien 269-983-3060, Ext #1 
Calhoun 269-781-0911, Ext #1 
Cass 269-445-1560 
Clinton 989-224-6792 
Detroit City 313-2224-1500 
Gratiot 989-875-7505 
Ingham 517-272-6026 
Jackson 517-787-7911 
Kalamazoo (City) 269-337-8994 
Kalamazoo (County) 269-384-0911 
Kalamazoo (Township) 269-343-0568 
Portage (City) 269-329-1016 
Lansing (City) 517-272-6026 
Midland 989-839-6466 
Ottawa 800-249-0911 
Saginaw 989-797-4580 
Van Buren 269-657-3101 
Washtenaw 734-994-2911 
Wayne (Trenton) 734-676-3737, Ext #1 
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